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How to complete an Enrollment Form(s) 
 

1. Contractor Name: The legal entity Company Name 
2. The check boxes: Whether your company is an Individual, Partnership, Corporation, Limited Liability Corporation or Joint Venture 
3. If you company is a Minority, what type of minority is your company? 
4. Address, City, State and Zip is a requirement. Workers Compensation Carriers will not accept PO Boxes 
5. Federal ID or FEIN – The 9 digit number is what the Federal Government has given to a registered company; If an 

Individual we will their Social Security Number 
6. Contact Names: These are the names within your company the OCIP Administrator can contact to talk regarding your 

Enrollment, Insurance Cost or Payroll 

 

 



How to complete an Enrollment Form(s) 

1. Contract Information: The Contract Value that will be paid in full to your Company
2. Material Cost: This will be per your Bid. This helps the OCIP Administrator define the Insurance Deduct. If your contract is heavy in materials and

lighter in labor it helps to know this.
3. Start Date & Estimated Completion Date: The first date your company will start on the job-site. Please note your company needs to be enrolled

before starting. The completion date will be from your Bid again, how long will it take your company to complete their work. We do understand
this is fluid.

4. Awarding Contractor: This is the Contractor or General Contractor that awarded your contract to your company.
5. Work Type: The Scope of work you will be doing while on the job-site
6. Percent of Subcontract Work / # of Subs. This should be completed only if you will be Subcontracting work out
7. Classification, Class Code, Est # of Hours & Estimated On-site Payroll: Classification is per your Workers Compensation or General Liability

Company Policy. How your Company’s Labor is classified, HVAC, Plumbing, Concrete, etc.; Class Code is a 4 digit code for Workers Comp and 5
digit code for General Liability (if based on Payroll). These Codes are within your Master Policy; Estimated Hours is per your Bid; Estimated On-
site Labor is the Gross Labor you will have while on the job-site for your entire contract.

8. Insurance Carrier Information is from your company’s policy; your Insurance Agent and their contact info, also your Work Comp & Gen Liab policy
information 5 

9. Current GL Rate: This is how your company is rated, whether your company is based on Payroll or Receipts/Contract Value.



How an Insurance Deduction could be calculated 
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